
Website: www.boltoncog.co.uk 
We would like to welcome you to Bolton Children’s Opportunity Group (C.O.G.).  We hope that you and your child will enjoy your time with us.  

You will see when reading through this information pack that Bolton Children’s Opportunity Group (C.O.G.) has a variety of services to offer parents and carers of children with or without Special Needs.

C.O.G. is a parent run, self help group, whose aim is to provide a stepping stone between home and playgroup and/or nursery by offering the facility of integrated play sessions for all under fives, with or without special needs, and also providing specialised teaching for under fives with learning disabilities.

C.O.G. gives parents the chance to meet others with similar problems, so they can be of mutual help.

C.O.G. has a mini-bus, providing a door-to-door service for families who would otherwise be unable to attend the group.

C.O.G. has input from an Educational Psychologist, Occupational, Speech and Physiotherapists, Health Visitors and Social Workers.

C.O.G. is registered with Ofsted for 30 children each session, taking children from birth to 5 years of age. 

Who benefits….
Any pre-school child with or without a disability or special need, from anywhere within the Bolton Metropolitan area, or from outside the area if they have their own transport.

How we are funded….
COG is a parent run group.  Since 2006 COG had been in receipt of core funding from BMBC which we used to cover staff wages, this funding has now ended (although the Blue Room is funded as a Resourced Placement). We are now responsible for raising all monies used by the group for staff costs, telephones, insurance, stationery, postage, equipment, maintenance and mini-bus costs etc. have to be met by either the Early Education Grants for children attending, fund raising by the parents and from voluntary contributions from the general public or other charitable organisations.  
Bolton Children’s Opportunity Group (COG) was founded in October 1979 in response to the publication of the Warnock report.  A constitution was adopted, Registered Charity status was applied for and granted and a management committee comprising of parents of children who attended the group was elected, representatives of the Statutory Authorities were also invited to sit on the committee.  The group is now managed by the Board of Trustees.                 
The group has grown and developed over the last 35 years, from what was, a once weekly meeting place, for a very small group of parents of Under 5s, with Special Educational Needs (S.E.N.), into a thriving group catering for over 60 children and their parents/carers every week, a small Pre-school unit for children with Autistic Spectrum Disorder, a Nurture Group for up to 12 Reception/Year 1 children and Parent Partnership providing help and support to parents of children with SEN from birth – 25 years .

From 1979 to 1985 COG operated on a sessional basis and the majority of the work was undertaken by volunteers, but in 1985 when COG moved into Kensington House, we were able to open Monday to Friday.  This highlighted the need for a more permanent body of staff.  COG entered into negotiation with the Area Health Authority, requesting and being granted the secondment of a Community Nursing Sister and Nursing Assistant.  We also had several Employment Trainees, on Child Care courses, placed with us, and they, along with our usual volunteers, solved our staffing problems.

Two small grants originally allowed us to pay our mini-bus driver (previously voluntary) and a playgroup leader.  In 1992 we were successful in securing funding from BBC Children in Need, enabling us to employ two further Nursery Nurses and to continue to pay our playgroup leader and minibus driver until September 1995 and a grant from Inner Urban Aid enabled us to employ an Office Administrator.  A further application to the BBC resulted in a grant, towards some of our wages, unto March 1996.  From this time and whilst other sources of funding were explored, COG’s own reserve funds paid the wages.  In December 1996, a grant was secured from the National Lottery Charities Board, this funding allowed the group to employ a further two part time Nursery Nurses, and ran from April 1997 until March 2000.  An application was made to the NLCB for a development grant and funding was secured for a further 3 years from September 2000 to August 2003.  During the duration of this grant COG relocated to the former Social Services Family Centre, Lowndes St, Bolton, in June 2001.  Since April 2006, until the present day, C.O.G. has received funding for staff wages from B.M.B.C.

COG is registered with OFSTED and following our most recent inspection 17/11/2016, we received the classification of Good.  OFSTED said the group provides outstanding support to help parents engage with their children’s learning.  The full Inspection Report can be viewed here 

http://www.ofsted.gov.uk/inspection-reports/find-inspection-report/provider/CARE/315940 
Aims and principles that underpin our work and provision…
Rationale
C.O.G. believes that young children are entitled to grow and develop in a safe, happy, caring environment where childhood is respected and where there are opportunities for learning through interaction, first hand experience and play.

Aims
COG works in partnership with parents and carers to: -


Provide a caring environment where young children feel valued, happy and secure, and where confidence and self-esteem can flourish and success can be celebrated;

Recognise and value the role of play, talk and communication in early learning;

Develop personal, social and emotional well being in children - in particular by supporting their transition to a group/school setting and providing opportunities for each child to become a valued member of that group and community;

Promote positive attitudes to learning in all children and help them to develop as active, confident and empowered learners who are motivated to explore and question their world and communicate their thoughts and feelings in a variety of different ways;

Meet the unique and individual needs of children through an appropriate and planned approach to learning;

Provide a stimulating and appropriate curriculum, which enables children to make progress towards the Early Learning Goals and develops their disposition to learning;

Ensure that all children have equal access to the opportunities and experiences they need to grow and develop, and that home cultures and religions are valued, recognised and respected. (Also refer to our Equal Opportunity Policy)
(Taken from: Bolton Early Years Development and Childcare Plan 2000/2001, Annex 3, p.41)
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Inclusive Play Sessions
Monday to Friday morning



9.00am – 12.00pm

Monday, Tuesday & Wednesday afternoon

12.30pm – 3.30pm
Monday, Tuesday & Wednesday all day

9.00am – 3.00pm 




All children have an Individual Learning Plan and are encouraged to take part in a variety of activities, with as much or as little help as is necessary, to enable each child to do as much as possible for themselves.  Children with Special Educational needs have an Individual Education Programme (I.E.P.), which is designed to encourage the development of Social, Motor, Cognitive, Self Help and Language skills.  The programmes are planned by their key person after discussions with other professionals and their parents/carers.

All activities on offer are geared towards the attainment of the Early Learning Goals at the end of their foundation year. Activities on offer during these sessions include - sand and water play, painting and gluing, play dough, puzzles, construction toys, maths corner, book corner, computer. Imaginative play e.g. dressing up; home corner and shop; indoor soft play area/light stimulation / multi-sensory room. Outdoor rubberised all weather play surface and a large garden area.

Inclusive Baby/Toddler Sessions

Thursday





1.30pm - 3.00pm

The aim of the Baby/Toddler sessions is to give parents/carers of babies, with and without special needs, support and help by providing ideas on early physical and sensory stimulation.  As the children get older they are introduced to a variety of play activities 

The sessions cater for children, aged between the ages of birth and 2yrs. In the term after they turn 2yrs children may then be offered a place in the play sessions.

Parental Support
As several members of staff are parents of children with special needs, there is usually one in attendance at each session and they will be more than happy to help with any problems you might have.  They know what it’s like, so please don’t bottle up any problems.  A problem shared is a problem halved.  If a problem suddenly crops up, don’t wait until your next visit, remember, we are only a phone call away.

Multi-Sensory/Light Stimulation Room

Children with profound/multiple disabilities, who have limited movement, are able to have some control over their environment, by the use of remote control switches.  Rewards of positive interaction e.g. lighting effects, aromatherapy, music and gentle vibrations can be enjoyed.  Children with severe challenging behaviour find the effects very soothing and relaxing.

Blue Room – SEND Base for Children on the Autistic Spectrum
Monday – Friday 9am – 3pm (if entitled to 30hrs free education)
Monday – Friday 9am – 12pm or 12pm – 3.00pm (if entitled to 15hrs)
The BASE can accommodate a maximum of 4 children, with Autistic Spectrum Disorders (ASD), at any one time. It could offer places to 8 children if they all attend for half days in 2 groups of 4 children. 
The children work to a very structured programme of activities, using pictorial timetables and the PECS system (Picture Exchange Communications System). They join into the Inclusive Play Sessions for some activities.  Children are allocated places by an Assessment panel.  

Bhavna Patel

NVQIII Childcare and Education 

(Early Years

Level 2 Food Safety & Hygiene for Catering (17/11/2017)

Practitioner)


Sharlene Dootson 
CACHE Level 3 Diploma for the Children and Young People’s Workforce 

(Early Years 

Paediatric First Aid (28/4/2019)


Practitioner)

All employees have CRB/DBS Enhanced clearance.

The Nursery Manager, Assistant Manager and the Nursery Assistants plan all play activities for the integrated play sessions.  All nursery staff assists in planning of the children’s individual programmes.  All children have an allocated key worker.

Office Administrator/Co-ordinator

Annette Dodd 



Responsibilities include accounts, wages, personnel, various clerical duties, typing, spreading the word about COG, by talking to interested groups, booking in students on placements, helping to complete funding applications.

Minibus Drivers

Responsibilities include, keeping an up to date list of families requiring transport, carrying out the regular vehicle checks for oil, water tyre pressures etc., and notifying any problems to the transport manager.

Keith Snape

Paediatric First Aid (2/7/2020)
(Transport Manager)
Is responsible for ensuring all services/MOTs are carried out as required.

Kenneth Jones
Nurture Group – for children from Reception to Key Stage 1
Nurture Group is a small class of children where a teacher and two nursery nurses, work with a small number of children who would benefit from extra help to settle, to listen, to concentrate, to share or to make friends.  Placement is for a limited time.  The Group allows children to learn early social skills in a more homely environment. Links with mainstream classes are maintained on a regular basis.
Helen Tate


(Teacher)
Mrs Tate works with children and staff within the Nurture Group, also undertaking the role of SENCO.  She liaises with the Educational Psychology Service, parents/carers and other settings when drawing up IEPs/IBPs for children.

Karen McGovern
NVQIII Education & Child Care 
(Early Years

Paediatric First Aid (13/7/2018)
Practitioner)

Team Teach (Foundation) (2/10/2017)
Health & Safety
Level 2 - Food Safety & Hygiene in Catering 
Mark Greenshields 
Cache Level 2 Cert. for the Children and Young Peoples Workforce QCF 
(Early Years

Cache Level 3 (currently studying)
Practitioner)

Team Teach (Foundation) (2/10/2017)
Level 2 – Food Safety & Hygiene in Catering
Karen Glover

Level 2 Food Safety & Hygiene for Catering
(Lunch Assistant)

Early Years Foundation Stage (EYFS) linked to Every Child Matters
A NEW FRAMEWORK FOR LEARNING, DEVELOPMENT AND CARE FOR CHILDREN FROM BIRTH TO FIVE
The EYFS was introduced from September 2008 and has been revised from September 2012 and you may have noticed the new display on the large board in the corridor.  It shows the four main areas highlighted in the EYFS.  A Unique Child, Positive Relationships, Enabling Environments & Learning and Development.  As the term progresses, photographs of the children will be added to the display showing how all activities can be applied to all areas.

Play is vital for children. It’s through play that babies and young children learn, grow and have fun.  It helps them understand the world and to develop socially and emotionally.  Singing songs, reading together, playing games with letters and numbers and having fun with friends gives them a head start. That means not just a happy childhood, it also helps their confidence, so they can handle what life brings them.

All children should be able to play and learn in a fun environment with adults who understand and care about them, and you should be able to feel confident about leaving your child with a nursery, playgroup, pre-school or childminder if you want to.

The EYFS is not about introducing a curriculum for young children, or making them read or write before they are ready.  It means being sure each individual child is learning through high quality play, that’s tailored to them, so they develop at their own pace, having fun, making friends and learning as they play.  Becoming confident, secure children who, when the time comes, are better prepared for school. Not pushed, not pressured, but ready to reach their potential.

The child is at the centre of the EYFS.  The people working with your child will pick up on their interests and abilities, and build on them through play.  They’ll think for instance, about fun ways to help them develop their language skills, about what will encourage their creativity, about how to tackle small challenges.  All the while they’ll make sure each child in their care is getting the support they need and above all is enjoying learning through play.

You’ll always be the most important influence in your child’s life.  Getting involved and talking to your child’s “key-person” make a real difference. It means they can pick up on what you have told them about your child and link it to what they do during their time together.  And it works both ways – by finding out what caught your child’s imagination, you can build on that at home too.

You can find more information about this at 

www.direct.gov.uk/eyfs or www.teachernet.gov.uk/publications 

Children who attend COG for only one session and another setting for more sessions.

Contact will be made with the other setting to check that they are completing a Progress and Achievement in the Foundation Stage Individual Child Record. For the time at COG the focus will be on social skills and an individual plan/record of this will be made.  



 Settling in policy….
It is very important to us that right from the start your child feels welcome, comfortable and secure at Bolton Children’s Opportunity Group.  Please feel free to stay for as long as it takes to settle your child in.  A parents’ room is provided so that you can enjoy a coffee and a chat with other parents and carers if you wish.

Links with parents and carers….
We strongly believe in the importance of close links with parents for the benefit of the children in our care.  You are welcome into the group at any time.  As each child is unique, their needs are different and we are very happy to discuss these needs with you individually.  Your child’s Individual Learning Journey is available for you to view at any time and arrangements can be made with your child’s key person to discuss your child’s development and Individual Learning Plan, on a regular basis. COG has a Facebook page which is regularly updated with group news. 

Fees….
The current fee for each ½ day play session is £10.00; the fee for the afternoon mother & baby sessions is £4.  These fees may be subject to change.  Children are entitled to the Early Years Grant from the term following their 3rd birthday and may be entitled to free nursery education from their 2nd birthday if certain criteria are satisfied.  Visit your local Children’s Centre to see if you are entitled or we can run the check from here if you provide the relevant information.
Fundraising….
As mentioned previously in How we are funded…. we are now totally dependent on raising our own running costs by fees and grants received for attending children, fundraising and/or donations from the general public and other charitable organisations to help cover all running costs.  Occasionally we organise fundraising events and we hope that you will participate in these activities.

Child Records….

In accordance with Ofsted (Office for Standards in Education), we need to keep detailed records on each child.  Please complete the Registration form for our records.  All information is kept in strictest confidence.  Please make sure that you notify us of any changes to your details e.g. change of address, telephone no. etc.

Discipline….
We aim to help the children to develop self-discipline and a sense of right and wrong.  We do not smack, but try to reason with children and give explanations as to why some behaviour is unacceptable.

In accordance with Local Authority guidelines, some staff within COG and Blue Room and all staff in Nurture Group have undergone training in the de-escalation and restraint technique “TeamTeach”.  If any of these strategies need to be used with your child this will be in their care plan and you will be notified.  
Outings….
As a group we occasionally take the children out on trips to local parks, libraries, museums, the local supermarket etc.  These trips may be decided upon at short notice.  Other trips e.g. to go swimming or a day trip to Manchester Airport or SPACE at Preston need more organising and you would be notified of these trips in advance.  Please ensure that you (as parent or guardian) have signed the permission slip on the reverse of the Registration form.

First Aid….
In case of an accident we would, of course, attempt to contact you, but under certain circumstances it may be important to administer first aid immediately.  Please ensure that you (as parent or guardian) have signed the consent slip on the reverse of the Registration form.

Illness….
If your child is ill or infectious, please do not bring them to playgroup, as it is not fair to your child or other children in the group. (Also refer to our Infectious disease policy).  Please make sure we have up to date emergency contact information, in case your child becomes ill at Nursery and needs to be collected early
Health and Safety….
The aim of the Health and Safety policy, as laid down in Policy and Procedure Document Appendix X, is to protect and promote the health and safety of children and adults by providing a healthy and safe environment.  A dangerous environment can never be acceptable, nor can other areas of excellence in the Day Care programme compensate for it.

Equal Opportunities ….
We at COG are committed to providing equal opportunities for all.
Complaints Procedure….
A comments, compliments and complaints book is provided in the parent’s room for your use.  Any complaints or concerns may be voiced at any time to a member of staff, these will be treated confidentially and without discrimination, or you can contact Early Years OFSTED directly

Collection….
Please ensure that we know if anyone other than yourself is coming to collect your child
BOLTON INFORMATION AND ADVISORY SERVICE (SEND) 

Formerly BOLTON PARENT PARTNERSHIP SERVICE
A community based, independent information and advisory service for parents and carers of children with special educational needs and disabilities (SEND) and for young people up to the age of 25.

Bolton IAS offers continuity of help from an individually appointed advisor, some with first- hand knowledge of the challenges encountered when raising children and young adults with SEND.

Your advisor will be fully versed in all stages of the new Education, Health and Care plan (EHC), which replaces the previous Statement of Special Educational Needs and the Learning Difficulty Assessments, and will be able to guide you through the new changes.

Nicola McGuinness (Pricipal Officer) Monday, Tuesday & Thursday
Tel: or Fax: 01204 848722/848380 or email: pps@boltoncog.co.uk 
Sally Fleming (I.A.S. Officer) Wednesday & Friday

Tel: or Fax: 01204 848722/848380 or email: sally-ppsbolton@outlook.com 
INDEPENDENT SUPPORT
Specifically provides individual support to children and families and young people with all aspects of the new SEND reforms, and in particular to new entrants to the system and transfers from Statements to EHC plans.

Cheryl  Wyatt (Independent Supporter & I.A.S. Officer)
Tel: 01204 848722/848380 or 07467 943495 or email: cheryl-ppsbolton@outlook.com 
A.M.I.T.Y. Project
Michael Hirst (AMITY Officer)
Safeguarding Level 1





Foundation Course in Emotional Health Work with

children and young people.

Accredited provider of Level 4 Group Teen Triple P
Provides one to one mentoring and support for young people, helping them with personal development and with re-establishing their confidence with those in authority. 

For more information Tel: 01204 848722/848380 or email: m.hirst@gmail.com 


HELPING YOUR CHILD AT HOME
You can help your child by


Spending time with your

  Showing them how to:



child at home:

Starting activities such as:


Encouraging them to:


Spending time with your 


Giving them the 

Child going out and about:


opportunity to:
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Share toys





Help others





Take turns





Be aware of traffic





Say NO to strangers





Be aware of dangers in the home 








Using pencils, paper, crayons





Looking at books





Sharing stories





Saying nursery rhymes





Listening games








Shopping





Walking 





Swimming





Going to the library/park





Playing outdoor games








Count (anything & everything)





Match (e.g. pairs of socks)





Complete jigsaws





Name simple shapes





Name colours








Dress & Undress





Use the Toilet





Wash their hands





Use an knife & for





Tidy Up





Playing simple games





Cooking





Using Plasticine & dough





Drawing





Cutting & Sticking





Using pencils & crayons





Looking at books





Sharing stories





Saying Nursery Rhymes





Listening games





Share toys





Help others





Take turns





Be aware of traffic





Say NO to strangers





Be aware of dangers in the home





Shopping





Walking





Swimming





Going to library/park





Playing outdoor games





Count (anything & everything)





Match (e.g. Pairs of socks)





Complete jigsaws





Name simple shapes





Name colours





A Unique Child





Child Development


Child development


A skilful communicator


A competent learner


Inclusive Practice


Equality & Diversity


Children’s entitlements


Early support


Keeping Safe


Being safe and protected


Discovering boundaries


Making choices


Health and Well-Being


Growing and Developing


Physical well-being


Emotional well-being








Positive Relationships





2.1	Respecting Each Other


Understanding feelings


Friendships


Professional relationships


2.2	Parents as Partners


Respecting diversity


Communication


Learning together


2.3	Supporting Learning


Positive interaction


Listening to children


Effective teaching


2.4	Key Person


Secure attachment


Shared care


Independence





Enabling Environments





3.1	Observing, Assessment & Planning


Starting with the child


Planning


Assessment


3.2	Supporting Every Child


Children’s needs


The learning journey


Working together


3.3	The Learning Environment


The emotional environment


The outdoor environment


The indoor environment


3.4	The Wider Context


Transition & continuity


Multi-agency working


The community





Learning and Development





4.1	Play and Exploration


Learning through experience


Adult involvement


Context for learning


4.2	Active Learning


Mental & physical involvement


Decision making


Personalised learning


4.3	Creativity and Critical Thinking


Making connections


Transforming understanding


Sustained shared thinking


4.4	Area of Learning and Development


Personal, social & emotional development


Communication, language & literacy


Problem solving, reasoning and numeracy


Knowledge & understanding of the world


Physical development


Creative development





Dress and undress





Use the toilet





Wash their hands





Use a knife and fork





Tidy up








Playing simple games





Cooking





Using plasticine and dough





and drawing





Cutting and sticking












